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1.0  Getting Started 
 
  1.1 Welcome to Ada County Highway District Web Portal called eTRAKiT.   

Developers, engineers, and contractors who create a “CONTRACTOR” eTRAKiT 
account can securely view records and pay fees through the portal.  “PUBLIC” 
accounts do not allow access to pay fees and the project information provided is 
minimal. 
Future system enhancements may include inspection scheduling and 
cancellation functionality. 

  
  1.2 Contacting Us 
   1.1.1 For assistance with setting up an account, please contact: 
 
      Breann Shearer 
      Ada County Highway District Development Services  
      5800 N. Meeker 
      Boise, ID 83713 
      Phone: 208-387-6173 
      Email: bshearer@achdidaho.org 
 
      Kaci Bader 
      Ada County Highway District Development Services  
      5800 N. Meeker 
      Boise, ID 83713 
      Phone: 208-387-6184 
      Email: kbader@achdidaho.org 
 
      Cynthia Rasavage 
      Ada County Highway District Development Services  
      5800 N. Meeker 
      Boise, ID 83713 
      Phone: 208-387-6338 
      Email: crasavage@achdidaho.org 
 
 
 
 
 
 

For access to the latest version of this manual and eTRAKiT updates, please visit 
Ada County Highway District home page at www.achdidaho.org . Hover your 
mouse over the “PROJECTS” label and under Permits & Approvals select eTRAKIT  
(far right side of the page) click on the link eTRAKiT Online Permitting System. 
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mailto:kbader@achdidaho.org
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2.0  Access eTRAKiT 
 

2.1 The eTRAKiT website address is https://adac-trk.aspgov.com/eTRAKiT/ . You may 
also access eTRAKiT through Ada County Highway District homepage at 
https://www.achdidaho.org . Hover over the PROJECTS tab and select eTRAKiT 
under Permits & Approvals. Then select the eTRAKiT Online Permitting System 
link. 
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3.0  Contractor (Contractors, Engineers, Developers) Login 
 
        3.1 Contractor Login: First time users will need to contact ACHD to receive their 

password.  You can call Development Services at 208-387-6170 or send an email to 
all the previously listed contacts. 

 
        3.2 After ACHD sets up your initial password you will login as a Contractor.  You will be 

prompted to change your password the first time you log in. 
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4.0  Searching and Viewing Records 
 
  4.1 Enter Search Parameters- Choose the field you would like to search for, 

then select the parameter (i.e. contains, begins with, etc.) and enter the value to 
search for, then click on the SEARCH button. 
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4.2 Search Results:  
  Click on the row you would like to view details on.  
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4.3 Viewing Search Results: 
   The project record has tabs that can be clicked on for details.  Also, the Search 

Results appear to the left and can be navigated while viewing project records. 
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5.0  My Dashboard 
 
  5.1 My Open Permit Applications: Applications that are not complete will show up in 

this section. You can choose to complete or delete the application. 
  5.2 My Active Permits: This section allows you to print the permit or go to the permit 

record. 
  5.3 My Active Inspections: This section allows you to schedule an inspection. 
  5.4 My Active Projects: This section allows you to view the status and details of a 

project. 
  5.5 My Active License: This section allows you to view the status and details of a 

license agreement as well as view the approved and recorded document. When 
the license agreements are prepared and sent to you for signature, the document 
will have the license agreement project number at the top left of the first page of 
the document. See example below. The prefixes used in the license agreement 
project number include MLA, DLA, SCSL, RWLA, LAR, LAC or ALA. 

 

  


